JOB DESCRIPTION

Job Title NGOs Transparency and Accountability Consultant
Place of Work Ministry of Economy, Directorate of NGOs
Reports to Director of NGOs
Vacancy Number 3
INTRODUCTION

Ministry of Economy as a key institution according to its mandate undertakes the responsibility
of effective and efficient coordination, design and preparation of policies, strategies and plans
for social, economic development and enhancement of economic effectiveness through balanced
national economic sectorial development, maintaining sustainable growth in light of the socio-
economic policies of the country (encourage, protect/support of private sector for increasing the
GDP, national products, and promotion of employment opportunities for prosperity of the people
of Afghanistan).

In addition to the above MoEC also has the responsibility of monitoring and evaluation of all
economic activities which takes place in the country including the NGOs to make sure that the
programs are implemented in an effective and efficient manner.

The position offered will be part of the team of NGOs Department of the MoE and will assist in
strengthening the analytical, reporting, and monitoring and evaluation capabilities of the existing
staff both at central and provincial levels. The incumbent will help in mapping the accurate results
of outputs generated, outcomes and impacts achieved in all sectors by all national and
international NGOs.

The outputs and impacts achieved will be broadly shared with all stakeholders including GolRA,
donors and civil society to ensure transparency, efficiency and effectiveness to the best
satisfaction of all relevant parties. The lessons learnt from the evaluation will enable the planners,
policy makers and leaders of the country to make a positive shift in policies and resources
allocations for better results in line with the sectorial ministries and donors.

Scope of Work

The NGOs transparency and accountability Consultant will assist the NGOs Directorate to
improve transparency and accountability of NGOs through planning and implementation of M&E
framework and reporting mechanism.

MAIN DUTIES / RESPONSIBILITIES

To assist in developing and execution of M&E framework for NGOs

To assist in developing and execution of reporting of NGOs.

To assist in developing and execution of one NGO Fund.

To do M&E visits to head quarter of NGOs and provincial offices of the NGOs.
To do M&E visit to projects’ sides.

To assist in preparing the NGOs annual reports.

To assist in preparing the M&E reports from the NGOs.

Any other tasks assigned.
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Professional Qualification and experience

Bachelor degree from a recognized university certified by MoHE. Master degree
holders are preferred.

3-4 years of experience in M&E of projects and programs implemented by NGOs.
Strong Knowledge of projects evaluation and analytical report writing skills
Understanding of the current trend and purpose of evaluation in the context of NGOs.

Other Skills

Strong analysis and evaluation techniques and processes

Data collection and management

Analytical and research skills

Good command over standard report writing in English, Pashto and Dari
Good interpersonal skills

Excellent computer knowledge with command on MS Excel among other packages of
MS Office.

Submission Guideline:

e All qualified applicants are hereby requested, to send their updated CV'’s, copies
of educational credentials attested and evaluated by ministry of higher education,
and work experience contracts to the following emails.

Please refrain from sending extra and unnecessary documents, certificates and
recommendation letters.

In case if you have any questions and or queries, please contact Mr. Noorulhaq
Hakimy 0754030915

e Submission Email:
e To: moec.consultants@gmail.com & CC: moec.hrdl@gmail.com
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